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HOLY FAMILY SCHOOL

SCHOOL HOURS

Office:  Monday-Friday from 7:30-3:30

Grades FK-8




8:10   -    3:00 

A.M. Kindergarten



8:10   -  11:15

A.M. Preschool/Pre-Kindergarten
8:30   -   11:15 

Little Panther Lunch Bunch                  A.M. Dismissal-1:00

       (Daily if interest warrants)

Little Panthers Extended Day W-F        A.M.Dismissal-2:45

                                                   (4-5 year olds)

Telephone Numbers:

School Office:


(610) 933-7562 – ext. 100

Attendance:



(610) 933-7562 – ext .300

School Fax:



(610) 933-8823




Web Address:


www.myholyfamilyschool.org



CARES – 3:05- 6:00

(610) 933-7562 –ext.131
Business Office:


(610) 933-3732




Chester Co. Intermediate Unit:
(610) 933-0610
MISSION OF HOLY FAMILY SCHOOL

We, the Holy Family School community, seek to ignite a spark of faith and foster a love of learning so that through a generous commitment to Christian service our students will be prepared to live a Christ centered life in the twenty-first century.

PHILOSOPHY OF HOLY FAMILY SCHOOL

Holy Family School embraces the mission of the Church which is to share the message of hope proclaimed by Jesus, to foster a faith-community, and to witness the meaning of Christian service.  We believe that Catholic education at Holy Family School is a manifestation of the mission entrusted by Jesus to the Church He founded.  Instruction in religious truths and values is the foundation in which our students' experiences achieve their coherence and deepest meaning.  It is our goal that students come not only to knowledge of Christ and His living presence in the Church, but also to a vital faith commitment of their own.

Sharing in the mission of Jesus, the Holy Family School community is unified in shared beliefs and called to a sacred unity through  the blessings of Eucharist; thus forming a faith community.  It is this community that gives strength to the school and it is in the day-to-day living of this faith, that values are shared and passed on.  In these Christian values, those modeled daily by parents, teachers, students and staff, and those incorporated in the curriculum, Jesus’ message becomes a lived reality.

The culture of Holy Family School is guided by respect – respect for God, self, and others. As a model of a Christian community, students experience reverence for the value of each person.  The pastors, faculty, parents, and students working together create an atmosphere of faith and mutual support in which all can grow and become builders of community.

Focusing on the importance of living a faith community leads to giving service to one another.  This model not only dedicates itself to the Christian community, but to the world community, as well.  Following Christ's example, we strive to minister to the needs of those people outside our parishes and school community.  Through involvement in service projects, we become stronger in faith, hope and charity.

Education should seek a balance of academic disciplines realized in a curriculum where spiritual, emotional, social, physical, and intellectual activities and programs interrelate and augment one another.  Ever conscious of the commitment to educate the whole child, Holy Family School strives to develop each student's intellectual abilities, meet individual needs and challenge native potential.  

The self-image of the students and faculty is a critical factor affecting learning.  Therefore, the learning environment must be one that promotes continued growth and encourages belief in one's own worth and abilities.  Together with the child's parents, we strive to provide the students with understanding, warmth, and a sense of security and feeling of satisfaction about doing ones best. Students are led to the ultimate goal of self-discipline.  Coming to an understanding that all behaviors have consequences, they learn to make good choices.  Discipline is administered with the heart as well as the head. 

It is the privilege and the responsibility of the faculty of Holy Family School to support, sustain and enliven the Gospel Message as the students mature and prepare to worship, live and work in the broader community.  In order to do this, the faculty and all those involved with the school community strive to develop in each student a sense of self-discipline along with self-appreciation, which will enable interactions with others to be founded on Christ-like principles of justice, love and truth.

As Jesus told his disciples, “He who welcomes you welcomes me.” (Mt 10:40)   Acknowledging the special bond of faith that unites us, pastors, administrators, teachers, students and parents recognize the calling to be the face of Christ to all we meet.  Being “Christ bearers” to one another establishes within Holy Family School the hospitable and loving environment in which the school community is challenged to know Jesus and to accept the Gospel message in its full integrity.

GENERAL ADMINISTRATIVE ORGANIZATION
ARCHBISHOP
The primary authority and responsibility in all matters of religious education are held by the Archbishop of Philadelphia.  In policy, he is advised by the Archdiocesan Board of Education, and the Office of Catholic Education.  The supervision of the schools is the responsibility of the Secretary for Catholic Education whom the Archbishop has appointed and delegated to represent him in school matters.

BOARD OF PASTORS
As pastor, and teacher, the bishop of the diocese shares his ministry with those he has appointed as his shepherds in the parishes of the diocese.  In the parish, the school is a very important aspect of that priestly ministry.  The pastors serve as the spiritual leaders and religious educators of the school.  By their ministry and example, the students are brought to Christ and his Church.

The pastors of the five parishes maintain a close relationship and cooperation between themselves and the principal.  They meet with her to discuss school policy and concerns.  They avail themselves of opportunities to participate in the school life of Holy Family, especially in the celebration of Mass, the Sacrament of Reconciliation, and other para-liturgical experiences.  While the principal is responsible for the general direction of the educational program, the pastors are kept fully informed and are ultimately responsible for the cooperation of their school with the Office of Catholic Education and the Archdiocesan Board of Education.

PRINCIPAL
The principal of Holy Family School has the major responsibility for the effective administration of the entire school program.  She provides professional leadership particularly through the supervision of instruction.  The principal exhibits a thorough understanding of contemporary, Catholic philosophy of education in the terms of the growth of the students for living here and hereafter.  The principal, as educational leader, is a person committed to the Person of Jesus, and to goals and objectives of Catholic education.

The principal of Holy Family School proclaims the mission of the school and is a visible presence of its vision.  She maintains a cooperative spirit with the Pastors, Archdiocesan Board of Education and the Vicar for Catholic Education in the administration of the school within diocesan and state policies and regulations.

The principal effectively manages the school plant and facilities.  Maintaining good relations with pastors, parents, teachers, students and public authorities, she exhibits excellent public relations skills, flexibility, and an understanding of the problems of others.

ADMISSION/TRANSFER  

NON-DISCRIMINATION POLICY
Our school does not discriminate based on race, religion, color, national and ethnic origin in the administration of its educational or admission policies, employee hiring or in any school administered program.  

AGE-REQUIREMENTS FOR ADMISSION
Preschool Program:  
A child must be three years of age by August 30. 

Pre-Kindergarten:

A child must be four years of age by August 30. 

Kindergarten:

A child must be five years old by August  30.

First Grade:


A child must be six by August 30.

Children entering our preschool, pre-kindergarten, kindergarten or first grade should have completed all of their required immunization shots before entry. No child will be admitted without the required series of shots.

NON-CATHOLIC ADMISSION
As a condition of registration, non-Catholic students must commit themselves to the study of the Catholic religion, fulfill all the requirements of the subject, and attend all religious functions offered as part of the school program. Their parents must commit themselves, in writing, to the acceptance of the philosophy, goals, objectives and regulations of Holy Family School and assume responsibility for all financial obligations as specified by the Pastoral Board.

GENERAL ADMISSION/TRANSFER INFORMATION
Holy Family School admits students of any race, religion, color, national and ethnic origin to all the rights, privileges, programs and activities generally accorded or made available to students at our school.  Preference for admission is given to registered, participating parishioners of Holy Trinity, Sacred Heart, Saint Ann, Saint Joseph, and Saint Mary of the Assumption Parishes.  

Holy Family School will not accept students from other parochial schools who have outstanding tuition balances.  These must be satisfied prior to admission.  

All records are to be forwarded to Holy Family School.  Admission is on a trial basis pending academic and behavioral review of records.

If a student is transferring to another school, the parents must inform the school in writing of the official date of withdrawal.  At the receiving school, the parent will be asked to sign a request for records that will be forwarded to Holy Family School. Upon receipt of this form, the records will be duly sent.   All financial responsibilities must be settled before the time of transfer.  Academic records will not be forwarded until all tuition and fees are paid in full.  Disciplinary and health records will be forwarded as requested.
CURRICULUM
Holy Family School is organized under the auspices of the Archdiocese of Philadelphia, in accordance with the requirements of the Pennsylvania Department of Education.  The curriculum guidelines formulated and distributed by the Office of Catholic Education of the Archdiocese of Philadelphia serve as the basis of all instruction in the school.  These guidelines are the course of study and provide the time allotments for study and provide the time allotments for each subject area.  The faculty has the responsibility to implement and supplement the guidelines according to the student's needs.

Classroom teaching is organized sequentially according to the diocesan guidelines.  Each classroom teacher has the responsibility to select the styles of instruction that are most beneficial to the students within the various classes.  In an effort to achieve academic excellence, the teacher seeks to present creative concepts in the best possible learning situation.  Grouping patterns are varied throughout the grades and within various subject areas.  Holy Family School teachers utilize differentiation strategies to meet the needs of all learners. These variations reflect the uniqueness of each teacher and the needs of the students at different stages of development.

Evaluation is an on-going process in which all members of the school community participate.  Evaluation is a process of growth that involves the assessment of strengths and weaknesses.  Holy Family School encourages its faculty, students, parents and staff to recognize the positive characteristics of each person and to value their individual contributions.

Informal evaluation is a daily occurrence among the entire school community.  We strive to regard each individual as unique, and value their individual contributions to Holy Family School.  Each person in this community is responsible to strive to create an environment of Christian learning that is characterized by mutual love and respect.

A balanced assessment program includes as many forms of evaluation as possible, and is appropriate to the students’ development and level of achievement.  Written forms are not the only way.  Observations, projects, tests, essays, oral presentations of various types, participation, cooperative learning assignments, diagnostic techniques, and other tools are all equally valid forms of evaluation.  Factors such as homework assignments, classroom presentations, participation, daily work and effort must also be considered.

Holy Family School communicates to students and parents, in a comprehensive form, information that identifies the strengths and the weaknesses of individual students with suggestions for continued growth.  Through the use of Edline, (www.edline.com) our closed website, parents and students have up-to-the minute information about academic progress.  Parents are asked to monitor this closely and initiate a discussion with their children when issues such as incomplete homework, missing assignments or poor test scores occur.  Report cards, which are distributed three times a year, indicate the performance and mastery of skills in individual subject areas.

Homework
Homework refers to an assignment made by a teacher that will positively reinforce a concept presented in class:  a creative project requiring the individual's use of his/her genuine initiative, a study period for the memorization of facts or reading for additional enrichment.  Homework includes both written and study assignments.  Time each night should be allotted for study/review of notes and work presented in each subject area that day. Ample time is allowed for the completion of research assignments or projects.

Please examine and sign your child's completed homework, test and assignment tablets in all grades. Assignments that are incomplete must be finished immediately and returned to the teacher for review and possible credit.

If a child repeatedly comes to school without completed homework, their grade in that particular subject will be affected and other disciplinary actions may be taken.

Assignments and other pertinent classroom information are available on our website under Teachers Online.  Please click on the name of your child’s teacher to obtain their daily homework assignments.  Additional information as well as the child’s grades is available for review on Edline.

Although assignments are available online, we require your child to accept the responsibility in copying assignments, bringing home the correct books and completing assignments in accordance with the teacher's directive.  No child will be permitted into the school after hours to obtain their books or assignments.
Homework is a family's opportunity to share in your child's daily educational program.  The following time limitations regarding homework are provided by the Office of Catholic Education. 

Grades 1-2
30 minutes}

Grades 3-4
60 minutes}

This includes written and study assignments
Grades 5-6
90 minutes}



Grades 7-8
120 minutes}

If at any time your child is consistently taking an abnormally long amount of time to complete assignments, please notify the teacher. Please consider whether the time spent is on the actual assignment or on other unrelated activities.  Communication of this fact can help us better educate your child.

EVALUATIONS

Standardized Testing Program

Holy Family School strives to maintain academic excellence within the framework of the curriculum guidelines that are provided by the Archdiocese of Philadelphia and with adherence to the requirements of the state of Pennsylvania.  Our students are assessed through a variety of means both formal and informal throughout the school year.  The Terra Nova Achievement Test given in grades two-eight enables the faculty to closely examine our program in the light of student achievement and to differentiate instruction to meet student needs.

The parents in the grades tested (2-8) are informed of their child’s scores through a comprehensive home report that also indicates general strengths and weaknesses.  This listing of a particular objective will enable the parents to assist their child to capitalize on his/her strengths while attempting to overcome their areas of weakness.

When reviewing standardized testing results, it is important to understand that the results are just one indicator of student progress. Your child’s trimester report card grades, daily work and other assessments are a much more valid indicator of progress.   At each particular grade level, students may be working above, at, or below grade level.  When reviewing a class or school summary, please keep in mind that many factors influence the reporting process such as learning differences and  the cognitive skills index.

Holy Family School is committed to school improvement and is constantly evaluating our programs and materials to assure that we provide the best educational experience possible. Our students have consistently scored above average on the Terra Nova Achievement Test. The faculty and staff assure our parents that we endeavor to create an enriching environment that meets the needs of all types of learners.

End of Level Assessments

End of the year assessments for grades 1-8 are developed by the Office of Catholic Education in the area of Religion and Mathematics. Students must achieve a satisfactory grade in mathematics to proceed to the next level.  Students who do not attain this level must receive tutoring over the summer and submit to a retest at the end of August. Students in the accelerated program must realize a minimum score of 80 to continue in the program.  Students achieving below this score are placed on probation, must receive tutoring over the summer and are retested in August to determine their status in the Math + program.

 In the area of Language Arts, performance and objective assessments are also administered.

Report Cards
Holy Family School communicates to students and parents, in a comprehensive form, information that identifies the strengths and the weaknesses of individual students with suggestions for continued growth.  Through the use of Edline, our closed website, parents and students have up-to-the minute information about academic progress.  Parents are asked to monitor this closely and initiate a discussion with their children when issues such as incomplete homework, missing assignments or poor test scores occur.  

Report cards are issued three times a year to students in grades K-8 and indicate the performance and mastery of skills in individual subject areas. The calendar lists the date of report card distribution.  The report card does not need to be returned to the school.  The pre-kindergarten and preschool students will receive a progress report in December and June.

Each student is responsible for his/her report card grade by satisfactorily fulfilling the following requirements:  major assessments, quizzes, oral and written assignments, performance assessments, independent classroom work, active participation in classroom lessons and activities and homework, both written and study.

It is the responsibility of the student to complete all missed class assignments, tests and projects. All special reports and projects are to be turned in on the assigned due date specified by the teacher to receive full credit.  Teachers will deduct points for late or missing assignments.

Parents should keep abreast of marks obtained during the report card period by signing tests, examining and signing copybooks, assignment tablets, daily work and consistently checking the H.F.S. homework and Edline sites

Students in grades 1 through 3 are given a letter grade in their academic subjects with   students in grades 4 through 8 receiving a numerical average.  The specialized subject areas of Art, Music, Physical Education, Spanish and Technology are graded on a 1-5 rubric for students in grades 4-8.  These subjects are taught but not assessed in grades PK-3.    All students receive a rubric score of 1-4 in the non-academic areas of effort and conduct.

ACADEMIC ACHIEVEMENT
First Honors

First honor cards are given in conjunction with the trimester report cards to students in grades 4 through 8.  Students must maintain an average of 90 in every subject area as well as a minimum of a 3 in the specialized areas of Art, Music, Physical Education, Spanish and Technology and in the non-academic areas of conduct and effort.

Second Honors

Second honor cards are given in conjunction with the trimester report cards to students in grades 4 through 8.  Students must maintain an average of 85 in every subject area as well as a minimum of a 3 in the specialized areas of Art, Music, Physical Education, Spanish and Technology and in the non-academic areas of conduct and effort.

S.T.A.R.S.
S.T.A.R.S. is a program designed for students in grades 4-8 to promote within each student a sense of responsibility in regard to their own education.  It permits students the opportunity to actively commit themselves wholeheartedly toward self-improvement.  Because each student individually chooses to participate, it requires a level of conscious decision making on the student's part; enables students regardless of their academic standing to be recognized for their self-improvement efforts; and it provides the school with a concrete vehicle to encourage student success.  Each student in grades 4-8 must increase their overall grade point average by 5 points.

After the first report card, students who wish to join the program must request a contract from their teacher, sign and return it.

V.I.P.

Students in grades K-3 participate in a Very Important Person program.  Each week a child is chosen to share important information about themselves and their families with their classmates.  

NON-PROMOTION
Each student is expected to use their God-given talents and work to the best of their ability by displaying consistent effort and meaningful application of knowledge. Holy Family School strives to meet the need of all children and views non-promotion as one of the options that may be recommended for students who show evidence of emotional immaturity or who are experiencing academic difficulties. 

For students who are struggling academically, open communication between home and school is essential.  Students, with several failures in major subject areas or a failure as a general average, may be recommended for retention, summer school, or an alternative placement.  

STUDENT'S CODE OF CONDUCT
Discipline is a necessary reflection of the philosophy of a Catholic school, a philosophy which attempts to develop a fully committed Christian.   Just disciplinary policies are essential education processes which protect the common good as well as foster a respect for self, for others, for authority and for property.

The ideal of discipline within Catholic education is to enable students to move from externally imposed discipline to self-discipline to discipleship, following the Lord and serving others.

The four crucial discipline components that are emphasized at Holy Family School are:  

Positive student-teacher relationships; clear parameters of acceptable behavior; monitoring skills and accepting the consequences for your actions.

The following is the code of conduct that all students at Holy Family School must follow:

1.
Students should be aware that their first obligation is to give service to God and to others.

2.
Students should cooperate with all school personnel by following directives willingly and by offering service.

3.
Students should give proper respect and courtesy to all school personnel:  administration, faculty, staff, volunteers and school visitors.

4.
Students should use class time as effectively as possible by taking pride in doing their best and by helping to provide an atmosphere in which real learning takes place.

5.
Students are responsible for completion of all homework and project assignments on time.

6.
Students should obey all the rules and regulations of their individual classrooms and of the school.

7.
Students are required to take care of the things given them for their use.  Textbooks and library books are to be kept neatly, covered and carried in a schoolbag.  Students must return all library books on time and in good condition.  Students' desks must not be defaced or written on in any way.

8.
Students may not leave the school premises once they arrive in the morning Students must present a note to their  teacher, signed by the parents stating  a request for their daily routine to be altered, e.g., appointments, different dismissal routines.

9.
Students are expected to show a Christian attitude toward one another.  Therefore, fighting, abusive and foul language, roughness, excessive taunting and teasing of a student, sexual harassment, or any similar action are forbidden.

10.
Students may not chew gum or eat candy of any type during the school day.

11.
Students must work to maintain the school and its property in good condition.

12.
Students are reminded that stairs and hallways may be slippery on days of inclement weather and extra caution should be taken.

13.
In groups or alone, students are asked to respect the classrooms they pass. They are to go directly to the place that they are sent without delay; no stopping in the lavatories or other areas of the school without the prior permission of the teacher.

14.  
Students are not permitted to have a cell phone, pager or any type of electronic device in school, on field trips or on the school bus.

INFRACTIONS, VIOLATIONS, AND DISCIPLINARY ACTIONS
The following list provided is not inclusive.  Many of the Level I violations will be handled by the teacher and within the classroom.  It is only when these infractions become persistent that they should be referred to the principal.

LEVEL I OFFENSES
FIRST VIOLATION:  
Detention(s)/Warning; confiscation of electronic devices –beepers, cell phones, laser pointers – parents must pick up these items.

REPEATED VIOLATIONS:  
Detention(s)/Warning, In-School Suspension, Parent 





    
Contact

Inappropriate hall behavior; minor classroom disruptions; food and beverages outside the cafeteria; throwing of food in the cafeteria; skateboards/roller blades; possession and/or use  of beepers; pagers, cellular phones, laser pointers, personal radios, CD players, electronic devices, and cameras in school or on buses; minor horseplay; chewing gum or eating candy in school; bus infractions;  violation of  the  dress code; in hall/lavatory without permission; unprepared for physical education; snowball/ice throwing; repeated tardiness; repeatedly unprepared for class; note-writing; hugging and other physical contact.

OPTIONAL:
Parent Contact, School Service, Restitution, Out-of-School Suspension, Limited Privileges.

LEVEL II OFFENSES
FIRST VIOLATION:
Detention(s); Parent Contact; In-School Suspension; Out-of-School Suspension

REPEATED VIOLATIONS:
In-School Suspension, Out-of-School Suspension, Parent Contact; Expulsion

Disrespect directed toward
 school personnel (written or verbal); unacceptable behavior at school-related activities; bus infractions; insubordination/defiance; cafeteria infractions; leaving school without permission; truancy; vandalism; bus infractions; forgery; gambling; non-attendance at detention; foul language; smoking or displaying of smoking; inappropriate use of the Internet material on school property; gang related issues (slogans, gang-related statements or gestures); violence –hitting someone  for any reason (even if hit first); stealing; extended physical contact –hugging, kissing etc.

OPTIONAL:
Service to the school, restitution, limited privileges; expulsion

LEVEL III OFFENSES
Possession, use, selling or distribution of controlled substances; causing a risk to the health and safety of others (risking a catastrophe); setting off, or the possession of explosives; failing to cooperate during in-school suspension; physical assault on a staff member; obscene speech directed toward school personnel; false bomb/fire alarm scare call to 911; sexual harassment (verbal or physical); immorality; extortion; arson;

theft; use or possession of alcohol; possession of weapons or objects used as weapons

ALL LEVEL III INFRACTIONS WILL RESULT IN ONE OR MORE OF THE FOLLOWING:


Out-Of-School Suspension


Expulsion recommendation


Restitution


Police Notification


Principal's Hearing

Formal suspension is serious disciplinary action taken by school authorities against a student whose actions constitute a major disciplinary infraction, and are contrary to the good order of the entire school community.  Suspension is a major step toward possible dismissal.

Parents will be notified when a suspension occurs either through a formal notice or through a telephone call.  A written report will be sent home outlining reason for and consequence of the suspension.  The report will be filed in the principal's office.

If the principal has reasonable suspicion, a student's belongings or desk may be searched.

The essence of Christian discipline is the encouragement given to our students to respect God, themselves, others and their environment, as they grow in self-discipline and responsibility.

The observance of school rules is a necessity in order to create an appropriate atmosphere for learning.  Faculty and parents must work together as we strive to assist students in their religious, social, physical and academic development.

ALLEGIANCE TO THE FLAG OF THE UNITED STATES 
The School Law of the State of Pennsylvania mandates that all educational institutions display the United States National Flag within the school building during each day that the school is in session. 

Students of Holy Family School will show respect for the flag of the United States of America by pledging allegiance to it on a daily basis

SPECIAL PROGRAMS

Holy Family School strives to create an atmosphere where students have an opportunity to develop their special gifts and talents to serve the greater school community. The following listing of special programs is not meant to be inclusive but is representative of the various activities that students may participate.  

LITURGICAL CELEBRATIONS

As Catholic educators, it is important to provide the students with prayerful activities that enrich their lives and witness to the important tenets of our faith. The spirituality of all is enriched through sacramental preparation, liturgical and para-liturgical celebrations, daily prayer and reflections and special program honoring Jesus, Mary and the saints.   One of the most special events occurs during the Lenten season, when our students reenact the steps that Jesus took on the road to Calvary over two thousand years ago.  It is our hope that seeing His strength will inspire all of us to endure much hardship in His name.

Students are encouraged to serve their parish and school as altar servers, lectors and sacristans. 

STUDENT GOVERNMENT

The Student Government is an organization of student officers and representatives elected by the student body each school year.  Elections are held in the spring for student officers and in the fall for representatives for each class in grades four-eight.  The representative works closely with the four class officers, and encourages the participation of non-elected members in its activities to promote the welfare and general interest of the Holy Family School student body.

 As an elected assembly or council, the Student Government works closely with the administration, faculty, and student body to oversee all phases of students’ rights and interests, activities, and services.

Due to the responsibilities involved, students on council must keep up the moral, as well as, academic standards of Holy Family School.  Council members may be removed from council for violations of our discipline code or academic failure.

CATHOLIC YOUTH ORGANIZATION

Rooted in Catholic values and participating in the mission of the Church, the Catholic Youth Organization (C.Y.O.) serves children, teens and families through a variety of programs and services.  In pursuit of our shared vision, the CYO emphasizes the gifts and talents of our young people, the understanding of differences and the dignity of each person, the advancement of good sportsmanship, and the development of leadership skills.

Within the umbrella of the CYO, Holy Family School offers a wide range of interscholastic athletics for students in grades four-eight.

DRUG ABUSE RESISTANCE EDUCATION (D.A.R.E.)

DARE is an educational initiative which empowers children to make life-long well informed choices in relation to drugs, violence, tobacco, alcohol and other harmful substances, as well as promoting a healthy lifestyle. 

The aim is to provide young people with the information and life skills they need to make healthy and informed choices and live drug-free and violence-free lives while giving them the skills to identify and withstand peer pressure.

YEARBOOK/NEWSPAPER
Students interested in graphic design, photography and journalism have the opportunity to work on our yearbook/newspaper committee. Under the tutelage of a faculty member, students are responsible for photography, editing copy, publication and organization design.

GUIDANCE

Holy Family School has a developmental guidance program for students from kindergarten through grade eight.  The program is intended to assist the students to demonstrate personal and academic growth; to make appropriate decisions; to develop interpersonal skills and attitudes in order to become successful, and responsible members of our school community.
ENRICHMENT

The Holy Family School community believes educators have the responsibility to identify and nurture the gifts and talents of all students through acceleration and enrichment. Teachers seek to effectively identify and enhance the development of outstanding potential and capability within the diverse student population.  Multiple sources are used to match students to appropriate learning options which emphasize high levels of challenge or talent development. 

Services for gifted students, offered to qualifying students in grades 4-8, emphasize broad-based knowledge acquisition and problem solving, tailoring unique learning opportunities to the strengths and needs of each child. Along with the classroom teachers, our reading specialist and resource personnel offer the students opportunities to extend their knowledge through a variety of activities.

Holy Family School offers an accelerated mathematics programs for qualified students in grades four-eight.  Students, from kindergarten through grade eight, who show potential or a distinctive strength in the area of language arts, are provided with opportunities for interdisciplinary learning, independent investigations, and project learning in a small group setting. 

Holy Family School students participate in the John Hopkins University Center annual talent search which provides gifted students with the opportunity to qualify for on-line courses or summer programs that are held throughout the United States.

RESOURCE

Holy Family School believes that educators must meet the needs of all students, especially those who are in need of additional support, through programs that complement the general education curriculum. Within the classroom walls, teachers use a variety of means at their disposal to ensure that learning is taking place.  These strategies may include the use of technology to further classroom goals and objectives or incorporating differentiated instruction as part of the planning process.

To further the attainment of necessary learning outcomes, our program is designed to provide individualized and small group instruction for students with disabilities or those who have shown a specific area of weakness.

Addressing student’s needs in the content areas as well as in the area of language arts is a major goal of our remedial education program.  In addition, support is given in the area of mathematics, and speech/language therapy, as well as occupational therapy as needed.

AUXILIARY SERVICES
(CHESTER COUNTY INTERMEDIATE UNIT) 
In compliance with Pennsylvania State Law, Act 89, the state of Pennsylvania provides auxiliary services of speech and language therapy, counseling and tutorial programs in mathematics and reading. These services are provided, through the Chester County Intermediate Unit (I.U.) in trailers adjacent to the school.  Information regarding these services may be obtained from faculty members, the school office, or in direct contact with the Intermediate Unit.

Through the Federal Government's Title I program, our school benefits from a remedial reading program for students living in the Phoenixville School District.  Those students living in districts other than Phoenixville may qualify for remedial service through their particular school district.

Through the state of Pennsylvania, funds are made available to the school under Act 195 and 90 to provide for textbooks other than religion and other materials that support our curriculum.  The loan of textbooks and materials help to defray the instructional expense of our school, but does not in any way cover the purchase of all necessary materials.  On the yearly registration form, parental signature indicates your knowledge that you are benefiting from this state aid to non-public schools.

FOREIGN LANGUAGE 
The faculty and staff of Holy Family School recognize that student proficiency in a foreign language is an essential part of a child’s educational development.  Scientific studies indicate that there are sound physiological and psychological reasons to initiate a foreign language study at an early age.  

We have developed a comprehensive Spanish program for students from preschool through grade eight that incorporates a multi-sensory approach, sharpens global awareness, and exposes the student to other cultures and thoughts.

We believe that Spanish instruction at the elementary level will add a significant academic dimension to our students’ educational program.

INSTRUMENTAL MUSIC

Without music, life would be a mistake - Friedrich Nietzsche The instrumental music department strives for excellence in all areas of its performing ensembles, and stresses the importance of learning and enjoying music as a part of a student’s well-rounded education.  Students in all grades have the opportunity for weekly private or group lessons on string, wind, or percussion instruments with talents being showcased throughout the year in a variety of different venues.

CHOIR 

The music ministry of Holy Family School, in particular the general and boy’s choirs, are about enabling young people to find their “voice” in the communal act of worship.  Our choir has a prominent role in transforming our liturgical  events into true faith-filled celebrations  Students, in all grades,  who have an interest in using their voice to praise God are encouraged to join the Holy Family School choir. 

DRAMA

Theater, the imagined and enacted world of human beings, is another art form in which students learn what it means to be a human being in vicarious settings where thoughts and feelings can be safely explored and experienced. Through role-playing, scriptwriting, and developing characters in particular circumstances, students create situations and actions that allow them to make sense of their world and to understand those who are different from them.

Holy Family School students have the opportunity to participate in an after school Drama club which emphasizes collaboration, cooperation and positive group interactions.  Within their regular music and library classes, students are given the opportunity to work on vignettes integrating reading, writing and public speaking skills.

SCIENCE FAIR
Students gain valuable problem solving skills and enhance their critical thinking ability, by participation in the annual H.F.S. Science Fair. This opportunity for real world application provides the students with significant hands-on-experience and is strongly encouraged.  Students whose projects qualify participate in the Chester County Science Fair with winning entries be judged at the Delaware Valley Science Fair.
CONTESTS

Holy Family School participates in a variety of contests throughout the school year such as Spelling Bees, Math competitions, and Art contests. 
SCOUTING

Scouting offers young people the opportunity to have fun and adventure in an organized setting.  Boys and girls are prepared for lives of service, good citizenship and leadership within the community.   Holy Family School offers a variety of scouting opportunities for students of all ages.

Holy Family School willingly makes announcements for civic and youth associations upon administrative approval. Scheduled games and information are available on our website and are disseminated through the family envelope.

Health Services

The school health program is intended to assist in the identification and correction of physical defects, and in the control of communicable diseases. Important information regarding health issues affecting children is available on the Holy Family School under News—click on health. 

Holy Family School has a nurse five days a week from 9:00-3:00.  If you have a question or concern, please call her at extension 119.

Our health professionals screen all grades annually for weight, height and vision.  In addition, students in kindergarten-grade three will have a hearing examination with grade seven being tested for both hearing and scoliosis.

Immunization records, dental and physical examinations are required of each child for entrance into school.  Currently, the immunization requirements

The current immunization requirements for admission are:

· varicella (chicken pox) immunity, either from vaccination, history of disease or laboratory testing for new school admissions (kindergarten or first grade) and for students entering seventh grade.

· Three doses of hepatitis B vaccine (for students entering seventh grade

Again, please check the health link on our website for any changes to the immunization requirements. Non-compliance with the recommended immunization or failure to provide proof of such immunization may result in exclusion from school.

You are strongly encouraged to have a yearly physical and dental examination performed by your child's physician or dentist.  Forms available online should be completed by your health care professional and returned to the health office so that we may update our records on your child.

The school nurses provide first aid to students in the case of accidents or illness and gives emergency assistance as the need arises.   If necessary, the nurse will contact the parent to take a child home, to the doctor, or hospital.  Emergency cards are kept for each child providing information to assist in locating parents, family physician, or an emergency person.  It is important for you to keep this information up-to-date in the school.

In the event of an emergency, an ambulance will be summoned.  Parents accept the financial responsibility for the emergency services deemed necessary by the health professional or school staff. 

When it is necessary for medication (prescription and/or non-prescription) to be given to your child during school hours, the following procedure must be followed:

A medication consent form (PH-17) MUST be completed and returned to the school nurse (forms are available online under forms –medical  

Medication prescribed by the family physician MUST be delivered by the parent to the school nurse or to the office.

Doctor’s written request AND directions on a professionally packaged medicine MUST accompany the medicine.

FAILURE TO FOLLOW THESE PROCEDURES PROHIBITS THE SCHOOL NURSE FROM DISPENSING THE MEDICATION TO YOUR CHILD.  

GENERAL INFORMATION

ABSENCES

Since absence interferes with a student's progress, every child must be present daily unless illness, a death in the family, or other emergency prevents attendance. Other exclusions from school include the following:  bad cough due to severe cold, bronchitis or pneumonia; diarrhea/vomiting; chickenpox; conjunctivitis (or pink eye); head lice; impetigo; strep throat and scarlet fever. Any student with a temperature of 100 degrees F or greater will be excluded from school.  Parents are to keep their child home during the course of a fever and for an additional 24 hours after the fever has passed.   Upon returning to school after an absence, each student must present a written excuse from his/her parents to the teacher before being readmitted to school.  If a student is absent for three or more days, a doctor's certificate must be presented upon his/her return to school.

Students in ALL grades must have their parents call in their absence to the office and leave a message in the attendance mailbox (#300).
Please do not allow a child to make the call.  If we do not hear from a parent, we will attempt to reach you at home or work to ascertain the whereabouts of your child.

Any pattern of suspicious absence will be reported as truancy.  This may warrant investigation by the district attendance officer and possible fines.

Make-up work is not the same as instructional time; therefore, you are requested to make vacation arrangements and appointments in keeping with the school holidays.  The teachers are not required to give class work/homework that will be covered when your family is on vacation.  Your child must complete all assignments when he/she returns.  Students are to assume the responsibility to check with the teacher about make-up time for tests and assignments.  If possible, please access the internet to check assignments and homework assigned during absences.

Please do not call the school office requesting to pick up homework.  If a child is truly sick, the class work and homework can be made up on the child’s return.  If there is another reason for absence beside illness, please contact a classmate of your child’s to arrange to pick up books and classroom assignments.  Again, homework is available on daily basis on our website.

Parents who to allow their child to visit other schools (high schools/academies) should note that this is an excused absence if a parental note is proffered. 

At the end of the school year, perfect attendance certificates are issued to students who are present and on time each instructional day.  If there is a death in the child's immediate family, it will not affect the issuance of a perfect attendance certificate.

TARDINESS
Students must make every effort to be in school on time.  Students who report to school later than 8:10 should report to the office and will be marked tardy by their classroom teacher. This failure to be in school on time will be noted on the child’s report card.  An extended number of late entries may result in disciplinary action being taken.

 A child is never marked tardy if their particular school bus arrives to school late.

CHILDREN ARE RECEIVING EXTENDED SERVICES (C.A.R.ES.)

The Extended Care Program (CARES) provides a positive, rewarding experience for students by providing opportunities to socialize, complete school assignments, play, and be creative, under the guidance of caring adults.   This before/after school service provides parents the peace of mind in knowing that their children are well cared for in a safe, trusted environment, at reasonable rates. 

Holy Family School operates a before and after-school program from 7:00 a.m.-8:00 a.m. and 3:05 p.m. to 6:00 p.m. every day that school is in session. There is a modest fee for this service that is paid monthly.  Students must attend our school and be registered in the program in order to participate.   Specific information concerning rates may be obtained on our website under the link Forms, click CARES (Child Care).

In the event of an early dismissal due to snow or other emergency conditions, afternoon CARES program will be cancelled.  Parents are asked to discuss with their child procedures to follow in the event of an emergency dismissal.

Parents who do not meet their financial obligations to the C.A.R.E.S. program will not be permitted to utilize its service.  All accounts must be kept current.

GENERAL COMMUNICATION
(between parents/teachers/principal/students)
Frequent communication is of the greatest importance in forging a positive partnership between home and school.  All parents are urged to check the Family Envelope link under H.F.S. online for weekly correspondence.  Periodically parents are asked to review Holy Family’s other web site pages for additional information that will provide additional information that parents and students may find helpful.

All notes and payments from home are to be enclosed in a sealed envelope with the child's name, grade and content indicated on the front.  Please instruct your child to give these communications to his/her teacher who will forward them, if necessary, to the correct party.  

Teachers and administrators check their email/voice mail frequently; however, please do not leave detailed message about dismissal changes or emergency information—contact the school office.  Please allow a reasonable amount of time for a response to email and/or voice mail.  At times, email and voice mail can prove unreliable so please call the office if you do not hear back from the teacher or principal within a few days, the message may not have been received.

PARENT/TEACHER CONFERENCES
Parent/Teacher conferences are held at the end of the first trimester to coincide with the distribution of the first report card.

Parents may call for a conference with a teacher at any time by requesting an appointment either through e-mail, voice mail or though a note addressed to the 

Please honor our request to prearrange an appointment with the teacher and principal.  Please do not approach a teacher in the corridor, lunchroom, schoolyard or classroom to discuss your child's progress.  The teachers have duties that must be performed before or after school and must have advance notification of an appointment.  Parents MAY NOT call any teacher or administrator at home.   All parents must report to the school office during school hours.

TELEPHONE
To assure the safety of faculty, students and staff, all classrooms are equipped with a telephone and voice mail capability.  Students are not permitted to use any of the school telephones without the permission of the principal.  Permission will be granted only in extreme emergencies.  NO child will be called to the phone during the course of the day.  No child will be permitted to call home to obtain lunches, homework, projects, clothes, sport equipment etc. or to ask to change their dismissal plans.

To assure the safety of your child, please refrain from leaving messages about dismissal changes.  Please understand that this is an important safety concern.  We cannot be certain that the message came from a parent nor be held responsible for delivery of the message. During the course of the school day, faculty members are unavailable to come to the phone and should never be contacted at home.  

As stated in our discipline policy, no student is permitted to have or use a cell phone/pager during the school day.

Entering and Leaving School
Parents are asked to send children to school so that they arrive between 8:00-8:10 a.m.  A teacher is present from 7:50 a.m. for bus students.  The school does not assume liability for students who are dropped off at school before that time.  It is a parent's duty to find before-school care for their children if their work schedule demands that they leave earlier than 8:00 a.m.  Holy Family School operates a Before School C.A.R.E.S. Program from 7:00 a.m. to 8:00 a.m. to satisfy the need for child care.  There is a fee for this program.    If your children are not registered for the Before School program, and are dropped off earlier than 8:00 a.m., you do so at your own risk.

  Beginning at 8:00, students may enter the cafeteria and proceed to their classroom

Between 8:00-8:10, students will enter the cafeteria and be instructed to go directly to their classrooms. Safeties have been posted in hallways to assist the younger students, if necessary.  Students are not permitted to enter the classrooms before 8:00 unless there is an emergency or special arrangements have been made with the teacher.

At dismissal, the students should proceed directly home unless other arrangements have been made by the parents and teachers.  Students remaining for extra-curricular activities are reminded that running and excessive noise in the buildings are not permitted.

Bus Transportation
Area school districts provide bus transportation to Holy Family School for students residing within the district.  Students must live at least one and one-half miles from the school to qualify for busing. Students living closer than the prescribed miles are deemed walkers.  If your child must cross a major intersection, you may be eligible for busing due to safety reasons.  It is your responsibility to check with the particular school district regarding busing questions or concerns.

Holy Family forwards the names of all enrolled students living within a particular district to the transportation officials who schedule the routes and time of pick-up and departure.

The importance of safety by cooperating with the bus driver and the school safeties cannot be emphasized too strongly.  Parents are expected to review the rules for riding the bus with each child.  Disrespect and disorderly conduct may result in a loss of bus privileges.  Students must remain in their seats at all times and speak in a low tone.  Busing is a privilege and it is strongly encouraged that parents indicate that fact to their children.  Students may be suspended from the bus by the school principal if their behavior warrants it.  If this occurs, the responsibility for transportation becomes that of the parent.

Since parents pay school taxes to a particular school district as well as for insurance purposes, no child may switch a bus once assigned, or ride another school district's bus.  

In case of a dire necessity, a child may be allowed to ride another bus provided by their school district.  Permission should be obtained from the district’s Office of Transportation.  

If parents are having problems regarding the time the bus picks up their child in the morning or the afternoon arrival time, you are asked to please contact the school district to voice your concerns.
Car
Cars must be parked in an orderly fashion in the school parking lot for after school pick-up.  The teacher moderators will cross the students who may then enter their parent's cars.  Please adhere to safe driving practices and remember that you are driving in a school zone.  Teachers will report the license plate number of any car speeding through the parking lot during school hours or at dismissal.  The principal will, in turn, report that car to the local police station.  For safety reasons, all children who go home by car must be in the designated car line.  NO child is permitted to go in a walking line and be called over to a moving or parked car by parents.  This encourages children to dart out in the traffic and is not in keeping with general practices.

Cars should enter from Third Avenue and exit from back gate of the parking lot to the alley.

Neighbors have voiced their concern about parents blocking driveways in the back alley. This is not the prescribed drop off or pick-up zone and the police department will respond and ticket those who do not comply with the written school policy.

Because of safety concerns, please refrain from allowing young and/or school age children from playing on the playground equipment at dismissal.  In addition, complaints have been raised by neighbors of parents allowing children to trespass on private property.  Please reinforce with your children that they do not have the right to disregard the property rights of homeowners adjacent to Holy Family School.  Holy Family does not accept responsibility for students whose parents disregard this basic safety practice.

Morning Routine:  If you drop off your child in the morning, please abide by the following rules.  Please enter Third Avenue from Gay Street.  DO NOT ENTER from Main Street.  This direction is reserved for bus traffic. 

Proceed to the crossing guard.  Children may exit cars and enter the cafeteria.

Walking
All students who walk home are reminded to stay on the sidewalks and avoid walking or crossing over onto the property of others.  Students are encouraged to cross only at the corner and to obey the directions of the crossing guards.  

Visitors to the School
Parents and all other visitors are asked to enter the building by the main door near Third Avenue, and report immediately to the office on the first floor.  It is for everyone's safety and good order that the office by made aware of a visitor's presence.

Visitors and parents may not approach any classroom, or student without the official permission of the principal.  Any lunches, books or other items forgotten at home must be delivered to the school office.  Please label with your child's name and grade and it will be sent to them.

NO parent has permission to talk to a student regarding a problem with their child.  Please refer any problems to the teacher who will handle the situation.

Because of custody cases that pertain to some children, children who ride a school bus and are not car riders or walkers may not be picked up unless a parental note is given on the day that they request is made.  No bicycles or skateboards are permitted in the school yard.

.

DRESS CODE
Neatness and cleanliness is personal attire are very much a part of the child's education and are the responsibility of the student and parent together.

The 2008-2009 school year is the last year for the old uniform –gray slacks, shorts and plaid skirt.  The following is the school uniform for students at Holy Family School:

GIRLS:  (Grades K through 4)

Fall/Summer
 

(First day of school-October 31) (April 1-June)

Maroon plaid jumper, pink long/short sleeve blouse with peter- pan collar, white socks (at least one inch of sock must show above shoe), and regulation H.F.S. shoe.  Uniforms should not be shorter than 2 inches above the knee.

Optional:  Khaki walking shorts with maroon Holy Family School long or short sleeve polo shirt, and white socks (at least one inch of sock must show above shoe)

Winter



(November 1-March 31)
Maroon plaid jumper, pink long/short sleeve blouse with peter-pan collar, maroon knee socks or tights, and regulation school shoe. Uniforms should not be shorter than two inches above the knee.

Optional: Khaki pants with a long or short sleeve polo shirt; a long sleeve white turtleneck with the H.F.S. logo may be worn in place of the pink blouse; maroon HFS hoodie or cardigan.  
GIRLS:  (Grades 5-8)

Fall/Spring
 

(First day of school-October 31) (April 1-June)

Khaki skort; maroon Holy Family School polo shirt (short-long), white socks (at least one inch showing above shoe), regulation HFS school shoes

Girls skort must be at a reasonable length no more than 2 inches above knee.

Winter



(November 1-March 31)

Khaki skort; maroon Holy Family School polo shirt (long or short sleeve); white turtleneck with H.F.S. logo; white buttoned down blouse with maroon Holy Family crewneck sweater; maroon knee socks or maroon tights; regulation school shoe

Optional:   Khaki pants with maroon Holy Family School polo shirt (long or short sleeve); maroon hoodie.

Boys:  (Grades K through 8)

Fall/Spring


(September-October 31)    (April 1-June)

Regulation khaki slacks belt, maroon Holy Family polo shirt (long or short sleeve); white or black socks (at least one inch of sock must show above shoe); regulation shoes

Optional: khaki walking shorts with maroon Holy Family short or long sleeve polo shirt; 

Winter

(November 1-March 31)

Khaki  slacks, belt, maroon Holy Family polo shirt (long or short sleeve); white buttoned down collar shirt with maroon Holy Family crew neck sweater; regulation school shoe.

Optional:  white buttoned down collar shirt with maroon Holy Family crew neck sweater; maroon HFS hoodie.


Boys must keep their hair clean and neatly trimmed at all times.  Hair should be out of the face –above the eyebrow and not below the nape of the neck. No shaved designs or dyed hair is permitted.

Physical Education Uniform

Students must wear this attire on the day they have physical education.  It is the child's responsibility, with assistance at home, to be prepared for class.  Therefore, no child will be permitted to call home for gym attire or will be permitted to change at school.

Fall/Spring

(September - October 31) and (April 1- June)

Regulation maroon Holy Family mesh shorts; Holy Family gray tee shirt, white socks, sneakers

Winter
(November 1 - March 31)

Regulation maroon Holy Family sweatpants; Holy Family gray tee shirt; white socks; sneakers

Optional:  Holy Family gray sweatshirt with insignia

All students in grades kindergarten through eighth must wear the full regulation Holy Family School uniform. 
Novelty jewelry and large dangling earrings are not in keeping with the uniform code.  If girls have pierced ears, only small earrings may be worn.   Boys are permitted to wear a small stud in their ear. No makeup or nail polish may be used.  Hair should be neat, clean and out of eyes, preferably away from the face.  Because of safety concerns, no one may bring hair spray, any other hair products, creams or lotions  to school.  
All regular, optional and physical education uniforms must be purchased through Flynn and O'Hara Uniform Company) The Holy Family School gym tee shirt is available in the school office.

Please check our website under information – click uniforms and shoes – for a direct link to Flynn and O’Hara and Floccos, our shoe supplier.

Dress code infractions may result in disciplinary action.  Parents should reinforce this dress code and understand that their child's adherence is mandatory.
Uniform Exchange
Holy Family School offers a uniform exchange program in the cafeteria of the school.  Please send any school or gym uniforms that are in good condition to the school office.  Parents may help themselves to the uniforms that are available.  A donation is requested if you are not exchanging items.

Appointments
Arranging a doctor or dental appointment during the school day is strongly discouraged.  If a need arises, a note must be sent to the teacher and to the principal.  The child will be called to the school office upon your arrival.  At that time, the parent will be responsible for signing the child out of school.

NO parent may go to a child's classroom without first reporting to the school office.

When a child returns to school from their appointment, the parent and child are to report to the school office and sign in.  No child will be permitted to walk to an appointment without adult supervision.

Take Your Child to Work Day

Take Your Child To Work was developed as a way to introduce children to different careers and give them first hand experience of the inner workings of a business.  Because of the importance of attendance at school, parents are urged to only allow their child to participate in structured programs at their place of employment.  Parents are encouraged to use the summer months to acquaint their children with their day-to-day work activities.

If parents chose to let their children participate in Take Your Child To Work Day, they are asked to provide the following:  An agenda of activities on company letterhead; and a one-page student reflection piece (name, date, and grade) to be submitted to their homeroom teacher after the event.   The students will incur an excused absence for the day and are responsible for all schoolwork/homework that they missed.   

Assemblies
Throughout the school year, quality education assemblies are scheduled providing the students with an enriching, educational learning experience.

Classroom Parties
Classroom parties are allowed during the school hours for special reasons only.  No class or individual may plan such activities without permission of the school principal. No parent may collect any money without the express permission of the principal

Parents may choose to send to the school simple dessert treats to celebrate a child's birthday with his/her classmates.  This usually takes place during the morning or lunch time recess period.

Invitations to birthday parties are not permitted to be distributed in the classroom, bus, or school yard unless all the students in the room receive an invitation.  

Faculty Meetings
Since the teacher, more than any other person, comes into constant daily contact with the student, the influence of the teacher on the formation of the student is extensive and enduring.  More than any other person, the teacher holds the key in the teaching-learning process.  We believe that our faculty should be given the opportunity to renew themselves through the attendance at in-services and faculty meetings that enable the teacher to grow professionally, permits dialogue among peers, and promotes a positive attitude toward change and innovation.

Faculty meetings and in-services are scheduled periodically throughout the school year.  Please check the school calendar to assist you in planning for childcare arrangements.

Field Trips 
Class trips of an educational nature are scheduled once or twice during the school year.  Parents will be notified of all trips to areas outside the immediate school environment.  A written request and permission slip must be signed by the parent or guardian before a child is permitted to attend.  All possible precautions are taken to prevent injury of any kind.  The school does not assume liability for injuries that take place on field trips.  Parents/guardians will cover the costs of transportation and any admission fees.  The students will travel to and from their destination by bus and be accompanied by the teacher and an adequate number of adult volunteers.

Field trips are privileges afforded to students.  At the discretion of the principal, students can be denied participation on a field trip if they fail to meet academic or behavioral requirements.  A suspension may warrant your child being excluded from participation in a class trip.  A child who is not permitted to attend a class trip either through the actions of his/her parents or the school must attend school and will be given activities to occupy himself/herself either academic or service oriented.  Failure to attend school is considered an un-excused absence.  

If you family is unable to financially afford a class trip, you are asked to contact the school principal so that arrangements can be made.

Parents who attend the trip as chaperones are reminded that their primary responsibility is the safety of all the children in their care.  In addition, parents should be mindful of their actions –no smoking, drinking of alcohol, use of inappropriate language, and/or physical contact will be tolerated.  This type of behavior may result in immediate exclusion from the trip and future trips and/or additional charges.

School Books 
Students and their parents are responsible for all books issued to the students.  They are responsible for the loss or damage to books issued by the school and must provide full payment.

All textbooks and workbooks must be covered. Care must be taken that no writing or drawing be placed in a textbook.  Teachers will check periodically to see that the covers are clean and appropriate.

Workbooks are to be clearly marked with the student's name.  Care is to be taken that no stray marks or drawings appear in workbooks.  It is suggested that workbooks be covered in contact paper.  This helps prolong the life of the book, and enables the students to distinguish easily one workbook from another.

Copybooks contain a written account of class assignments.  Students must be taught to keep these neat and up-to-date at all times.  Students should place only assignments communicated by the teacher in these books.  Homework assignments are available online under the particular teacher’s name.

All students must use a book bag.  Books may not be carried to or from school without the use of a school bag.

Copybooks (grades K through 3), theme tablets, departmental bags, and assignment tablets must be purchased at school.  Any other supplies may be obtained at local stores.  Spiral copybooks are not permitted as well as folders that indicate a theme that is inappropriate with the philosophy of a Catholic school.

School Pictures  
Individual and composite group photographs of the students are available for purchase. This is strictly optional.  Parents may choose to have their child wear their school uniforms or other clothing for the picture.

Stationery
A list of necessary stationery supplies for each grade level is available online. Parents have the obligation to provide their children with the required stationery as per the teacher's directives.   The stationery fee is due with the child on the first day of school.
EMERGENCY PREPAREDNESS/CLOSING
Fire Drills
To assure the safety of the students and staff in evacuating the building, in case of fire or another emergency, fire drills are usually held once a month.  It is essential that the evacuation of the building be orderly and efficient.  Students should respond instantly to the bell, observe silence and walk rapidly to the places assigned for each room.  All staff members and visitors are asked to vacate the building at the sound of the fire bell.  Instructions for emergency exit procedures are posed in every classroom.

Natural Hazard Drills
In case of tornadoes, hurricanes, floods, flash flood warnings and other natural hazards, occurring when the students are at school, the students will be made aware of the appropriate drill while they are here.  No child will leave school, unless picked up by their parent or legal guardian.  Because of the nature of this event, most likely our phone lines will not be in operation.  We would ask you to listen to the National Oceanic and Atmosphere Administration (NOAA) Weather Radio when a warning is issued to keep tuned to local radio or TV stations.  If an early dismissal is warranted, we will broadcast #887 on KYW 1060 AM dial.

Radiological Emergency Response Plan
Holy Family School has developed an emergency plan to protect the students in case of an incident at the Limerick Generating Station.  Usually, every effort will be made to close the school in the event of an incident; however, plans have been developed to address any situations while school may be in session.  To make the plans effective, the school needs your cooperation.

In the event that a sheltering is directed, students will remain with the school buildings and dismissal will be delayed until the directive is lifted.  Please DO NOT ATTEMPT TO PICK UP YOUR CHILDREN at the school.  It is important to remain inside if directed to shelter.  No students will be dismissed in the Emergency Planning Zone (EPZ) until the emergency is over and/or parents or legal guardians can assume responsibility and liability.

Holy Family School participates in the voluntary distribution of potassium iodide (KI) to the faculty, staff and students upon notification by Pennsylvania health officials and the Governor’s office. On the yearly registration form, parents indicate whether or not they wish to have their children participate in this distribution.

In the event that we are directed to evacuate, our students will be transported by bus to Immaculata College, Alumnae Hall, Immaculata.  The Immaculata College Alumnae Hall is located off King Road on the college campus.  Parents or legal guardians are requested to pick up their children at the Alumnae Hall.  During the entire process, the students will remain under the supervision of Holy Family School staff.  Students will only be released to parents, legal guardian or individuals having prior approval

After 8:00 p.m., if students remain to be picked up and Immaculata College is unable to meet their needs, they may be transported to a mass care center operated by the American Red Cross.  Students will continue to be supervised until parents arrive at the facility.  The designated mass care center which may be used by our school is Downingtown Senior High School, Manor Avenue (Route 322) Downingtown.

The public will be alerted through the activation of the public alert system of Chester County.  This is the outdoor siren system.  The sounding of the sirens indicates that the public should tune to the Emergency Broadcast System (EBS) for instructions.  THE SIREN SIGNAL IS NEVER A NOTICE TO EVACUATE.  Following public alert system activation, detailed information or instructions for protective actions will be made through the Emergency Broadcast System (EBS).  The Chester County EBS stations are WOGL 1210 AM, WCOJ 1420 AM, AND WYIS 690 AM.  We will attempt, if possible, to put our emergency phone chain in operation.

Emergency Closings
In case of an emergency closing or delayed opening, announcements will be posted on the Holy Family School website www.myholyfamilyschool.org; broadcasted on KYW 1060 AM.; and scrolled on the bottom of the channel 6 news broadcasts. In addition, you may access this information on line at www.kyw1060.com  or telephone 1-900-737-1060 (you will be charged $.95 for this telephone call).   Our school number is 887.  During school hours, every attempt will be made to contact you via our emergency phone chain.  We advise you to stay tuned to follow one of the above options for any changes in the status of the opening or closing of school and urge you to instruct your child before they come to school as to where to go in the case of an emergency.  

PLEASE do not call the school office to inquire when or if we are closing.  We must keep the lines open for emergency contact by the various school districts, to inform KYW and other new agencies and to begin our emergency chain calls.

If there is a delayed opening of two hours, the preschool, pre-kindergarten and A.M. kindergarten sessions are canceled for the day.  The full day kindergarten will follow the same procedure as grades 1 through 8.

After consultation with district officials providing bus transportation, the principal will determine the opening status of H.F.S.  To ensure the safety of the students, we will usually close or delay opening in conjunction with the Phoenixville School District.  It remains the responsibility of the parents to decide whether to send their children to school when there are hazardous conditions. With regard to transportation, please be aware, if you reside in a school district that is closed due to inclement weather, there will be no transportation from that school district.  Please see that your child  has alternate plans. 

I would caution parents that if H.F.S. has a delayed opening and your particular school district is running on a regular schedule, you must provide your own transportation at our designated opening time. Please do not send your child on the district bus since there will be no one available at school to welcome them.

If your particular school district closes earlier than Holy Family, the students will be dismissed when the district buses arrive. It is a parent’s responsibility to keep themselves aware of the closing  time of both Holy Family and the school district

If school is in session and weather conditions warrant an early dismissal, our snow emergency number 887 will be posted on www.myholyfamilyschool.org and broadcasted on KYW, online at www.kyw1060.com  or 1-900-737-1060  with the time of dismissal.     We will attempt to contact you at home or work through our emergency phone chain.  If we are unable to reach you, we will utilize the information on the emergency release form.  Periodically throughout the school year, each family should discuss their plans with their children.

No student will be permitted to call home to check with parents with regard to dismissal plans.  Please be considerate of the faculty and staff and arrange to pick up your children as close to the announced closing time as possible.

There will be NO C.A.R.E.S. (extended program) in the event of an early dismissal due to emergency conditions.

Emergency Information Form
Parents are required to complete emergency information cards for each child attending Holy Family School. Notations as to allergies or other important medical information should be included on this form.  Should an emergency or sickness arise, these forms are a vital instrument needed to contact parents, family members or designated neighbors/friends.  Please remember to update the information, in writing, when changes occur.

When a student becomes ill or injured, the parents will be contacted first.  If a parent cannot be reached, the person indicated on the emergency form will be contacted.  Please inform and receive permission from the person that you are listing him/her on the card as an emergency contact.  Please see that the person lives locally.  This will ensure a quick response time should an emergency arise.

Asbestos Inspection and Management Plan

Holy Family has developed and maintains an Asbestos Inspection and Management Plan as required by the Asbestos Emergency Response Act of 1986 (AHERA).  A copy of the plan is available for your inspection at the school office during regular office hours.  Keating Environmental Management, Inc. is the school’s asbestos program manager.  All inquires regarding the plan should be directed to them at 610-594-2600, ext. 203.

LUNCH PROGRAM
Students are expected to be respectful, courteous and attentive to the directives of the adults supervising the lunch period.

The following regulations are to be adhered to by the student body:

· The students must sit at the tables reserved for their particular grade.



· The students must talk quietly and not scream or shout in the cafeteria.  They must observe good table manners, maintain silence when the bell is rung and walk from the cafeteria to the schoolyard.

· The students may not leave their seats without permission.

· No student is permitted to return to the classroom once they enter the cafeteria.

· The students are responsible, on a rotating basis, for cleaning up their tables, chairs and the floor directly under their seats.

· Students are to play in their assigned areas in the school yard.

· Only school basketballs/footballs may be used in the schoolyard.  NO HARD BALLS of any kind will be allowed.  Jump ropes may be brought from home the students.  Play items may not be used inappropriately.  They are to be used only in the manner for which they were designed. NO toys from home (dolls, action figures, etc.) are permitted.  Holy Family School is not responsible for lost or misplaced items.

· No student may leave the school yard.  Students may not run in and out of the building.  If a student is injured, they will be taken to the school nurse or office.

· A pass will be given to the lunch moderator by the teacher if any child has permission to stay in at lunchtime.

· No student will be permitted to remain indoors.  A child who is well enough to attend school should be well enough for outdoor recess.

· No eating or drinking of any kind is permitted in the school yard during the lunch time recess.  During the morning recess, students may bring a small snack (a piece of fruit, crackers, etc.).  No drinks will be permitted during the morning recess.  The students will be given the opportunity to use the lavatory and obtain a drink from the water fountain.

· ALL students in grades K-8 must bring a towel/place mat or extra napkin to spread out on the table.  All lunch bags should be clearly labeled with the student's name and grade.

· Holy Family School offers a daily hot lunch program to students in grades Full Day Kindergarten - Grade 8.  A monthly menu is available online with specific directions concerning ordering.

· Students will not be permitted to call home for forgotten lunches. Students will be given items from the hot lunch program which may include a protein source, fruit and drink.  Parents of students who repeatedly forget their lunch will be notified and assessed a fee of $5.00 for each day.  If this continues to be a problem, the parents will be obligated to purchase the lunch on a monthly basis.

PARENTS' OBLIGATIONS
Parents must seriously weigh their obligation to educate their children in an atmosphere of love and respect for God and humanity.  The home is the first school for the social virtues essential to any well-ordered society.  Parents make many sacrifices to provide a Catholic education for their children.  A Catholic education affords the child the best opportunity to live an active faith in God.

Cooperation of parents with the school is expressed by the following:

· Parents must assume the responsibility of weekly attendance at Mass and the reception of the Sacraments.

· Parents must send their children to school physically fit, well-nourished and having received the necessary home care.

· Parents must uphold the authority of school personnel, and speak respectfully of the priests, principal, faculty and staff in the presence of the children.

· Parents must assist their children in their academic and moral development through examining the report card carefully, supervising home study, and cooperating with the school in matters of discipline.

· Parents must provide for their children in the event of illness at school or in unexpected school closings.

Custody Orders
Where parents are separated or divorced, evidence of a legal custody order must be on file in the principal's office.  Upon request, non-custodial parents will be given their child’s Edline password to view academic progress.  All school information is available on our website especially under the teacher’s homework, family envelope, principal’s page, and school news links.   Non-custodial parents will be afforded every opportunity to be involved with their child’s school progress, unless prohibited by a court order.

VOLUNTEER PROGRAM
In order to maintain the fine academic programs that our school enjoys, Holy Family School truly depends upon the assistance of many volunteers

The following are a few of the volunteer programs that exist in the school:  library, classroom, computer, art, physical education, and office aides; room mothers/fathers; Acme register tape collection; Cartridges for Kids (used laser/inkjet cartridges) collection; Box-Top for Education collection; Lunch Room, Fundraisers; Copying; selling ice cream; Grocery Certificate Program (G.C.P.) sales; Beautification Project, Marketing, Alumni and Development, Home and School Committees; Show (Music-Art) helpers; Living Stations, and  Book Fair.  There are many other volunteers’ efforts both in and out of school for parents to participate.

HOME AND SCHOOL ASSOCIATION
As parents, you are obliged by God to be the primary educators of your children.  The goal of the Home and School Association is to provide parents with the tools necessary to make this formidable task easier and provide access to child rearing information with a Christian perspective. 

We ask that all parents become active members of this association, especially through your attendance and participation at scheduled meetings.  The focus of these meetings is to provide spiritual and educational adult enrichment to our school families.  The meetings are held approximately four-five times during the course of the school year. Please check the Home and School link on the Holy Family School website.

Tuition and Fees
Tuition is established on an annual basis and may be paid in full, quarterly, monthly, or in biannual payments.  Anyone who is unable to meet their tuition obligation is asked to contact their pastor, the school principal, or business manager to arrange a convenient tuition plan. Your timely attention to your tuition obligations allows us to meet our obligation to our creditors.  All tuition payments must be kept current. 

To obtain the parish tuition rate, you must be registered, contributing members of one of our five parishes:  Holy Trinity, Sacred Heart, Saint Ann, Saint Joseph, and Saint Mary of the Assumption parishes.   

If you are an inactive member, belong to a parish other than the five listed above, or are non-Catholic, you will be charged the out-of-parish rate.  Due to the fact that we rely on the contribution of parishioners in order to subsidize the school, this rate is substantially higher.  

There will be a twenty-dollar ($20.00) charge assessed for all checks, whether tuition of school fees, returned for insufficient funds.  If this situation occurs, all further payments must be made by certified check, cash or money order. 

At registration, a one-hundred dollar ($100.) non-refundable fee is charged per family.  This charge covers administrative expenses, religion books and materials, standardized testing and other school related costs.  

If parents elect to transfer their children, the tuition will be refunded on a pro-rated basis.  A one-hundred dollar ($100.)  fee will be charged for administrative purposes. 

There is a long-standing principle in the Archdiocese of Philadelphia that the responsibility for the Catholic education of children is to be shared by the entire Catholic Community.  The responsibility for the Catholic education of children rests primarily, but not solely, on the parents of the children enrolled in parochial and inter-parochial elementary schools and in Archdiocesan secondary schools.

With this principle in mind, we present a listing of the ways in which the larger Catholic Community shares in the financial responsibility for Catholic formation of its younger members who attend Holy Family School.

General Subsidized Tuition Grant
Tuition rates are always less than the cost per pupil.  One of the primary ways in which this difference between cost per pupil and the tuition paid by parents is resolved, is through the subsidy of the parishes.  Holy Family normally operates with approximately   a 25% total subsidy from the five parishes.  

Tuition Discount for Multiple Student Families
Families who have more than one student enrolled in Holy Family School receive a tuition reduction.  Compensation for reduced tuition is structured into the annual budget.

Special Subsidized Tuition Grants/Scholarships

There are occasional reductions in a family's tuition arising from individual family circumstances.   Compensation for the lost tuition comes from the Holy Family School Scholarship program.  Please contact the Business Administrator and/or Development Director for the appropriate forms and additional information.

ACCEPTABLE USE POLICY

Purpose:
The objective of our technology plan is to create a school enriched with technology that will serve students’ learning and impact significantly on pupil performance. The purpose of the Acceptable Use Policy is to encourage the proper and responsible operation of Holy Family School’s computer related technology including the Internet.  The goals, responsibilities, and guidelines for usage are listed below:

Goals:

· To provide a variety of electronic tools to assist student and teachers in developing the ability to evaluate and synthesize information.

· To provide a framework for the students and teachers to utilize the Internet responsibly.

· To enable faculty and students to work competently and effectively with various forms of computer/communications technology.

· To encourage critical thinking, problem solving, and decision making skills.

· To more fully integrate technology in to the various disciplines.

Responsibilities of User:


With the ability to access information, comes the responsibility to use the sources both correctly and wisely.  There are specific sites on the Internet which are inappropriate and do not meet the restrictions and guidelines set forth in our Acceptable Use Policy.  Monitoring and controlling all such material may prove difficult; however, Holy Family School will make every effort to assure student compliance with the stated policy. Specific software is installed that allows the school to block certain sites.  However, legitimate research material may contain subject matter that may be labeled controversial.  The faculty and staff of Holy Family School will constantly monitor the students to assure that research material is in keeping with our mission and Catholic philosophy.

Holy Family School students commit themselves to adherence to all the rules of courtesy, etiquette and law regarding the copying of information as prescribed by either federal, state or local laws, the Archdiocese of Philadelphia and Holy Family Elementary School.  All students must agree to follow the policy guidelines for Internet access and computer usage.

General Guidelines for the use of the Internet:

.
All users are required to take simple Internet training (how to sign on, log off etc.) from the computer coordinator or his/her designee.   Only students who have received such training may use the computers to access the Internet.

.
Use of the stations is limited to those who have a clear need for research, with a teacher assignment to back it up.  Use will be limited if necessary.

.
Transferring copyrighted material without express permission of the owner is a violation of Federal Law.  The user is deemed responsible to see that this doesn’t occur.

.
Use of electronic mail and other Internet facilities to harass, offend, or annoy other users is strictly forbidden

.
E-mail accounts through the school’s computers may be restricted.

.
Any attempt to circumvent system security, guess passwords or in anyway gain access to secured resources is forbidden.

.
Use of the Internet’s educational sites for commercial gains or profits is not allowed.

.
Users will not move, repair, reconfigure, modify, or attach external devices to the system.

.
The system operator has the right to monitor all activities.


.
No student is permitted to be in the computer room without a teacher present.

.
Additional rules and restrictions may be added at any time.

Discipline:

Violations of these rules will be dealt with by the administration of the school

Student rules include:

1.
For reasons of personal safety, student will NEVER post personal contact information about themselves or other people.  This may include their age, home or school address, telephone or e-mail number etc.  Students may not refer to the school, its students and/or teachers online at school or home without written permission of the school.

2.
Students will not access or send material that is profane or obscene (e.g. pornography) or material that advocates illegal acts, violence or discrimination towards other people. No school computer may be used to type, draw or copy material that may be obscene or pornographic in nature.  Students may be disciplined for bringing materials obtained through their home computer that are considered to be obscene, violent or lewd in nature.

3.
Students will not plagiarize works they find on the Internet.  Plagiarism is taking the ideas or writings of others and presenting them as if they were one’s own.

4.
Students will not use obscene, profane, lewd, vulgar, rude or threatening language.  Harassment of others while using the Internet or any other computer will not be tolerated.  Students are forbidden, at school or home, to post information on blogs or other sites with regard to the school, its students and/or teachers and may be subject to school discipline or police action.

5.
Students will not knowingly or recklessly post false information about a person or organization. Students may not use another person’s name or alias to acquire or send material.

6.
Students will not make deliberate attempts to disrupt computer systems, or destroy data by spreading computer viruses or by any other means.  These actions are illegal and may result in a police investigation.

7
The illegal downloading of copyrighted software for use on home and/or school computers is prohibited.

8.      Students whose parents grant permission to have a cell phone must keep this device turned off in their schoolbag (not departmental) bag.  A form must be signed by the parent and returned to the school office. Unauthorized  possession and/or use of the phone during the day will warrant the phone being confiscated and parents will need to pick it up at school.  In addition, the child will not be permitted to have a cell phone at school for the remainder of the school year. This policy is in effect on the school bus as well as for all school functions including but not limited to class trips and school dances.  Parents assume all responsibility for loss or damage to their child’s cell phone.

9.        No electronic device such as but not limited to iPods, Gameboys or MP3 devices are permitted in school or on the bus.  Students/parents who choose to ignore this rule, assume full responsibility for loss or damage to the equipment.

10.
Holy Family School and/or the Archdiocese of Philadelphia reserve the right to amend this policy at any time.

Violations of these rules may result in any or all of the following:

.
Loss of Internet access; limited privileges

.
Disciplinary actions which may include in-school or out-of-school suspension, expulsion, police notification and. or legal action by school or other involved parties. 


PARENT AND GUARDIAN SECTION
I hereby release Holy Family School and the Archdiocese of Philadelphia, its personnel and any other institutions with which it is affiliated, from any and all claims and damages of any nature arising from my child’s use of, or inability to use, the Internet, including but not limited to claims that may rise from the unauthorized use of the system to purchase products or services.

I will instruct my child regarding any additional personal restrictions against accessing materials that are not set forth by this Acceptable Use Policy.  I will emphasize to my children the importance of following all the policies and procedures especially those that pertain to personal safety. 

As the parent or guardian of this student, I have read the Acceptable Use Policy for Holy Family School.  I give my permission for my child to use the Internet and will not hold Holy Family School or the Archdiocese of Philadelphia liable as result of my daughter/son's use of the Internet on school premises.  I understand that my child has agreed to abide by all of the guidelines that are outlined in the Acceptable Use Policy and are fully aware of the disciplinary and/or police or legal action that may result from disregarding the stated policy.

Our signature on the registration form indicates my child/children and my acceptance of the above policies.

HOLY FAMILY SCHOOL ADMINISTRATION HOLDS THE RIGHT TO AMEND THIS HANDBOOK AT ANY TIME.
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